
 

Date: ........................... 

 

 

Vendor Name:................................................................ (for office use only) Dept/Centre/School:  ............................................... 

 

 
Sl. No 

 
TITLE/AUTHOR/EDITION/YEAR 

PUBLISHER & 
PLACE OF PUBLICATION 

ISBN(If Possible) NO. OF COPIES 
COURSE NO./COURSE NAME/ NO OF 
STUDENTS  

PRINTED PRICE IN THE 
BOOK/CATALOGUE (If 
Possible) 

             

             

             

Total No. of Title Recommended       :  

Total No. of Copies Recommended   : 

 

 

Name & Signature of Indenter                 Signature of H. O. D/PIC                           Chief Librarian                                  LC Chairman  

*Neatly typed complete filled information with signature on print copy may be forwarded to the Central Library for processing 

Guidelines for the Indenter 

Acquiring books for the Central Library needs to follow the following steps:                                

 Indent for any book purchase should come from the faculty members of the institute through head of the Schools of Sciences concerned. 
(Library will not take responsibility to get signature from the concerned Head of School) 

 Indent for general/ reference book (s) is limited to one copy only 
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